
PARENT/GUARDIAN Referral Form
for School Social Work Service

Kylie Goodes
St Emilie’s School Social Worker

Availability: Wednesdays & Thursdays
By appointment 8.00am-4.00pm

Email:kylie.goodes@cewa.edu.au
Office: 92569696

Student Details
Student Name: ________________________ Date of Birth: __________
School: St Emilie’s Catholic Primary School Year Level: ____  Gold   Blue
Teacher’s Name: _______________________

Parent / Guardian Details
Parent / Guardian Name (mother): _______________________
Contact Ph: ______________
Home Address: ________________________________________________Post Code: _______
Email: __________________________

Parent / Guardian Name (father): _______________________
Contact Ph: ______________
Home Address: ________________________________________________Post Code: _______
Email: __________________________

Family Arrangement (Please circle)
a. Is there a Family Court Order or Family Plan relating to this student? YES  NO
b. Does the school have a copy of the most up to date version of this? (If NO, please attach a copy)
b. Are you the parent (or legal guardian) of this student? YES  NO  Your name: _______________________
c. Is the student’s other parent/legal guardian aware of your intention to connect your child to the Social Worker service?

YES  NO

Role of the School Social Worker
- To work collaboratively with school leaders and teachers to minimise the impacts of any personal, family and/or

school difficulties a child may be experiencing and, where possible, to help remove any barriers to learning.

- To support students experiencing challenges in the social and emotional area, encouraging healthy and respectful
interpersonal relationships, both in and out of the classroom.

Who can refer to the Social Worker?
1. Teachers typically refer.
2. Principals may refer after discussions with teachers.
3. Parents can refer.
4. Students are also able to refer themselves.

In all cases, a Parent Consent Form needs to be completed by a parent before sessions can commence.

Procedure for Parent to Refer child to School Social Worker:
1. Flag the area/s of concern with the classroom teacher (either by email, phone or in person).
2. Complete this form and either;

- print it off and drop it in to the office (please address it to :Kylie Goodes School Social Worker school
OR

- Complete and email the completed form to stemiliesadmin@cewa.edu.au writing Referral Form -
CONFIDENTIAL to Kylie Goodes, in the subject box of the email

mailto:kylie.goodes@cewa.edu.au
mailto:stemiliesadmin@cewa.edu.au


My primary concern(s) (Please check all those that apply):

❏ Something appears to be wrong but I am unsure what the cause might be
❏ A loss (e.g., death of a person or pet, loss of a friendship, parents’ separation/divorce)
❏ Anger management
❏ Self Regulation difficulties
❏ Relationships with friends/peers
❏ Relationships with adults (parents/teachers)
❏ Relationships with brothers/sisters
❏ How my child is treated by others
❏ Feelings of negativity, discouragement, self-doubt, low self-worth
❏ Unhealthy or unsafe choices
❏ School issues (e.g., attendance, grades/schoolwork, school anxiety, refusal)
❏ General anxiety
❏ Special needs
❏ A parenting matter
❏ New to this school - transition
❏ Other Concern(s)

How long has this concern been an issue for your child?
 Recent
 Ongoing - for approximately __________________

What has been done to support your child with this/these concerns so far ?
At home:
_______________________________________________________________________________________________
_______________________________________________________________________________________________

At school:
 I have made the teacher aware of this concern

---------------------------------------------------------------------------------------------------------------------------------------------------------------
_______________________________________________________________________________________________

External agencies that I have also accessed in relation to this issue and any recommendations made:
a paediatrician

Suggested Recommendations/support given:
______________________________________________________________________________________________

a psychologist
Suggested Recommendations/support given:
_____________________________________________________________________________________________

a psychiatrist
Suggested Recommendations/support given:
____________________________________________________________________________________________

a social worker/counsellor
Suggested Recommendations/support given:
____________________________________________________________________________________________

Other provider
Suggested Recommendations/support given:

Does your child already have a diagnosed condition?
 ADD              Depression              Student with a disability _________________________________________
 ADHD            Anxiety  Other ________________________________________________________
 ODD              Autism

Additional information regarding your concern(s) (Please attach additional pages if needed)
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________

Please return this form to the front office and I will contact you as soon as possible.



PARENT/GUARDIAN CONSENT FORM
for School Social Work Service - STRICTLY CONFIDENTIAL

Kylie Goodes, St Emilie’s School Social Worker
Availability: Wednesdays & Thursdays
By appointment 8.00am-4.00pm

As the parent /guardian of __________________________ (child’s name) I understand that:

1. Consent for this service will be valid from this date, or until such time as you contact me in writing to
withdraw this consent.

2. Kylie Goodes, the St Emilie’s School Social Worker will provide this service.

3. I may be contacted to review my child’s progress and to discuss any further recommendations.

4. Personal information will be stored securely, however any notes made of sessions belong to the school, not the
counsellor.

5. The School is very conscious of the need for confidentiality between the Social Worker and the student,
however I am aware that the Social Worker will share the content of discussions with leadership and/or
the teacher if the Social Worker considers it beneficial for the student's welfare.

6. The School Social Worker has an ethical responsibility to maintain confidentiality. However, there may be a
situation where there is an exception to this. This includes a situation whereby a child might express an
intention to self-harm, or harm another, and/or where a child may disclose a child protection matter.

I am aware that the involvement of the Social Worker with a student may include one or more of the following:
● an interview with parent/guardian
● an interview with a teacher
● liaison with other agencies
● classroom / playground observation
● student counselling
● feedback to the school and parent

Privacy Statement

The St Emilie's Catholic Primary School Social Worker collects personal information, which may include
sensitive information, about the child and parents or guardians. The primary purpose of this is to assist the
school optimise student learning, personal development and well-being. Health information about students,
which may include psychological information, is sensitive information within the terms of the National Privacy
Principles under the Federal Privacy Act. In reporting back to the school, the Social Worker will disclose some of
this sensitive information, either orally or as a short summary document. Information collected from students is
generally shared with parents or guardians, and the class teacher and leader/s on a ‘needs to know’ basis.
Parents or guardians may seek access to personal information held about them or their children. Students may
also seek access to personal information about them. There will be occasions when access is denied, where for
example, access would impact on the privacy of others, or where students have provided information in
confidence. Personal information remains confidential and secure except where it is subpoenaed by a court;
where failure to disclose this information would place your child or another person at serious and/or imminent
risk; where prior consent has been given by a parent/guardian, or if disclosure is otherwise required by law.



Consent

I give permission for the involvement of the School Social Worker from St Emilie’s Catholic Primary school to support
the school with planning for the pastoral needs of my child:

Student’s Full Name: ____________________________________
Parent’s Name: ____________________________________
Signature of Parent/Guardian: ____________________________________ Date: _________

Consent to Exchange Information with other Agencies

I give permission for the Social Worker to exchange information with the following agencies when it is deemed as useful
to improve the outcomes for the child :

Paediatrician                     Name: __________________ Contact details: _____________________________________
Speech Pathologist           Name: __________________ Contact details: _____________________________________
Occupational Therapist     Name: __________________ Contact details: _____________________________________
Psychologist                      Name: __________________ Contact details: _____________________________________
Psychiatrist                        Name: __________________ Contact details: _____________________________________

Signature of Parent/Guardian:  _____________________________________Date: _________

Note from the Social Worker:
Social workers have a clear Code of Ethics that we adhere to.  As the School Social Worker
here at St Emilie’s, I am committed to using my professional expertise to support any child
in need. I work as a pastoral arm to the efforts of the School Leadership Team, the staff and
families.

Note from the Principal:
As the leader of this school I am committed to the physical, social and emotional health and
wellbeing of each student in our school. I work cooperatively with the School Social Worker,
the teacher and external providers, for the very best outcomes for your child.

Note from the Class Teacher:
I commit to working cooperatively with the School Social Worker, the Leadership team and with parents, in the very best
interests of your child.

St Emilie’s places the child at the centre of all we do.


